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ATTACHMENT C – RFP COVER PAGE, DECLARATION AND CHECKLIST

The Offeror must complete and submit this Attachment.  This Attachment shall be the cover page for the Offerors Proposal.  The following documents are required for this proposal (please mark off each document to acknowledge that you have completed and submitted the document in the proper format.  

	Attachment 
	Description
	Acknowledgement

	C
	RFP Cover Page, Declaration & Checklist (include this page as the Cover Page of the proposal
	· Yes

	D
	Key Personnel Lead Form
	· Yes

	E
	Project Capability Submittal (SC/LE, VA, MS) Checklist and Format
	· Yes

	E1
	Scope / Level of Expertise Plan (SC/LE)
	· Yes

	E2
	Value Added Plan (VA)
	· Yes

	E3
	Milestone Schedule (MS)
	· Yes

	F
	Reference List
	· Yes

	G
	Cost Proposal Form
	· Yes


By signing below, you agree to all terms & conditions in this RFP, except where expressly described in your cover letter.

Original Signature by Authorized Officer/Agent

Company Registration Number and Locale
Type or Print Name of Person Signing


Company Name

Title






Phone Number

Mailing Address





Fax Number

City and Country




Proposal Valid Until (at least for 90 days)

E-Mail Address





Date Submitted


ATTACHMENT D:
KEY PERSONNEL PROPOSAL FORM

Instructions:  Please enter the name and contact information of the Primary Project Lead that will be leading the in response to this RFP. 

	Primary Project Lead
	Address and Contact Information

	
	


ATTACHMENT E:
PROJECT CAPABILITY (PC) SUBMITTAL CHECKLIST AND FORMAT

The Offeror must complete and submit this checklist along with the Project Capability (PC) Submittal. 
This PC Submittal Checklist is not counted in the 4-page PC Submittal limit.  
Failing to answer or answering “No” to
 any of the questions below may result in disqualification.

	Item Number 
	Description
	Response- Circle One

	1
	Is your PC Submittal (attachments E1, E2, & E3) a total of 4 pages or less (1 page for SC/LE, 1 page for VA, and 2 pages for MS)?
	     YES                NO

	2
	Do you understand that your PC Submittal MUST NOT contain any names, past projects, or information that may be used to identify who your firm is?
	     YES                NO

	3
	Do you understand that you must use the PC Submittal templates provided in this RFP and that you are NOT allowed to re-create the PC Submittal Templates (cannot alter font size, add colors, add pictures, etc.) or handwrite your responses?
	     YES                NO

	4
	Do you understand that the contents of PC Submittal will become part of the Contract?
	     YES                NO

	5
	Do you understand that your Proposal may be disqualified if you fail to meet any of the above requirements
	     YES                NO


ATTACHMENT E1:
SCOPE / LEVEL OF EXPERTISE PLAN (SC/LE)
Offerors must use this template.  Offerors should identify their project performance metrics for each of the requirements below.  Offerors should also put a reference # for the metric that correlates with the number on Attachment F - Reference List.  The Offeror can also add additional project performance metrics the Offeror feels may differentiate themselves from other Offerors.  The Offeror may not change prefilled information or exceed the 1-page limit for this section.  Offerors must NOT include any identifying information in your Scope/Level of Expertise Plan.  Information supported by an indicated reference must have a corresponding reference listed in Attachment F: Reference List. 

*Note:  This sentence and the instructions above below may be deleted from this form. 

	Requirement
	Description
	State Project
	Vendor’s Project Performance
	Ref #

	1
	# of Aviation Projects
	1
	
	

	2
	Average Budget for Projects
	$10M
	
	

	3
	# of Projects Assisting in Obtaining Funding
	1
	
	

	4
	Average Dollar Amount of Funding Obtained
	$200M
	
	

	5
	# of Government Entities Partnered with
	1
	
	

	6
	Average Time Deviation (%)
	0%
	
	

	7
	Average Cost Deviation (%)
	0%
	
	

	8
	Average Customer Satisfaction (?/10)
	10/10
	
	

	9
	
	
	
	

	10
	
	
	
	

	11
	
	
	
	


	Additional Project Performance Criteria
	Vendor’s Project Performance
	Ref #

	
	
	

	
	
	

	
	
	


ATTACHMENT E2:
VALUE ADDED PLAN (VA)

Offerors must use this template.  The Value-Added Plan should identify any value-added options or ideas that may benefit the Client.  The value-added claims should be prioritized (identify the most important claims first).  The Offeror may add Value Added Claim rows to the table template, but do not exceed the 1-page limit for this section.  Do NOT include any identifying information in the Plan.  Information supported by an indicated reference must have a corresponding reference listed in Attachment F - Reference List.  Each value-added claim must include a brief description, extra cost/delay, and impact which describes how it would affect the project in terms of cost, time and/or quality.

*Note: This sentence and the instructions above may be deleted from this form.  If needed, additional rows may be added to the table. 
	#
	Value Added
	Cost
	Delay 

(in days)
	Impact
	Ref #

	0
	Company has partnerships with other entities that can assist with obtaining funding for projects. 
	+5%
	0
	Obtained over $100M in funding for projects 
	1

	1
	
	
	
	
	

	2
	
	
	
	
	

	3
	
	
	
	
	


ATTACHMENT E3:
Milestone Schedule (MS)
Offerors must use this template.  The Offeror should map out the major milestones of the project to include milestones, deliverable(s), date, and reference # for when they have done this before.  The Offeror must not exceed the 2-page limit for this section.  Do NOT include any identifying information.  Information supported by an indicated reference must have a corresponding reference listed in Attachment F - Reference List.

Note:  This sentence and the instructions above may be deleted from this form.  If needed, additional rows may be added to the table below.

	#
	Milestone
	Deliverable(s) 
	Date
	Reference #

	1
	 
	
	
	

	2
	 
	
	
	

	3
	 
	
	
	

	4
	 
	
	
	

	5
	 
	
	
	

	6
	 
	
	
	

	7
	 
	
	
	

	8
	 
	
	
	

	9
	 
	
	
	

	10
	 
	
	
	

	11
	
	
	
	

	12
	
	
	
	

	13
	
	
	
	

	14
	
	
	
	

	15
	
	
	
	

	16
	
	
	
	

	17
	
	
	
	

	18
	
	
	
	

	19
	
	
	
	

	20
	
	
	
	


ATTACHMENT F:
REFERENCE LIST
Offerors must use this template.  The Reference List’s “Ref #” must correlate with the references indicated on the Scope / Level of Expertise and Value-Added Plans.  All references cited must have their Point of Contact (POC) readily available if follow-up questions or verification of project information and performance is required by Client.  Any References listed which are not readily available may be considered invalid in the scoring of the Scope / Level of Expertise and Value-Added Plans.  There is no page limit to this sheet and additional rows can be added if necessary.
	Ref #
	Client Name
	POC Name
	Email
	Phone
	Project Cost
	Duration

	0
	Client A
	POC Name A
	A@gmail.com
	(###) ### - ####
	$ 1,800,000
	1/1/2020 - 5/1/2020

	1
	
	
	
	
	
	

	2
	
	
	
	
	
	

	3
	
	
	
	
	
	

	4
	
	
	
	
	
	

	5
	
	
	
	
	
	

	6
	
	
	
	
	
	

	7
	
	
	
	
	
	

	8
	
	
	
	
	
	

	9
	
	
	
	
	
	

	10
	
	
	
	
	
	


ATTACHMENT G - COST PROPOSAL FORM

Total Offered Overhead Percentage Rate:

________________%

Provide an overhead rate to deliver the requested project, including all of the requirements described in the RFP Scope of Work Overview.  There is no page limit to this proposal and financial information can be provided to understand the proposal.  The Total Cost should be broken out in two separate methods:

1. A cost breakout by ten project milestones. 

2. A cost breakout by project area (Labor, Materials and Overhead)

a. Equipment should be included in labor.

Total Cost:  $10M

	#
	Milestone
	Cost

	1
	 
	$

	2
	 
	$

	3
	 
	$

	4
	 
	$

	5
	 
	$

	6
	 
	$

	7
	 
	$

	8
	 
	$

	9
	 
	$

	10
	 
	$

	
	Total Cost
	$

	
	
	

	#
	Project Area
	Cost

	1
	Labor (# of Man hours)
	$                   (              )

	2
	Materials
	$

	3
	Overhead
	$

	
	Total Cost
	$



