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Attachment a

Administrative REQUIREMENTS 
This form shall be the cover page for the Offeror’s proposal. In the space provided, enter the requested Offeror identification information. Use this form to indicate your acknowledgement of the response conditions. 

	RFP Number:
	RFP 2020-0300-4507

	RFP Name:
	Collective Bargaining Legal Counsel 

	Offeror Name:
	

	Mailing Address:
	

	Telephone Number:
	

	Fax Number:
	

	Federal Tax ID #:
	

	Contact Name:
	

	Title:
	

	E-Mail Address:
	

	Alternate Phone Number:
	

	Proposal Signature:


	Date:

Signed:

Offeror duly authorized representative 

Name (printed):

Title:



	All responses must be signed by a duly constituted official legally authorized to bind the Offeror to its response, including the cost schedule.  This signature  certifies Offeror meets minimum requirements and the lead attorney being proposed has at least ten (10) years experience representing public employers in collective bargaining AND has advised public employers on contract issues when employees are represented by three or more bargaining units   




Proposal Checklist

The following documents are required for this proposal. Acknowledge you have submitted each document in the proper format by clearly marking in the space provided. Each required document must be included in your proposal, as well as separate electronic files (PDF or required format). We suggest using an easy-to-understand naming convention for the attached files, as this will simplify the evaluation process. Attachment templates can be downloaded from the State of Alaska public notices site at http://notes3.state.ak.us/pn  by searching ACTIVE notices for RFP 2020-0300-4507
	
	INSTRUCTION
	INCLUDED?

	Attachment A
	Complete Administrative Requirements forms and place first in your proposal.
	 FORMCHECKBOX 
  YES

	Proposal Narrative
	Follow format on Page 14 of the RFP Evaluation Factors
	 FORMCHECKBOX 
  YES

	Attachment B
	Complete Key Personnel forms and place third in your proposal.
	 FORMCHECKBOX 
  YES

	Attachment C
	Complete Cost form 
	 FORMCHECKBOX 
  YES

	Attachment D
	Complete Risk Forms and place last in your proposal
	 FORMCHECKBOX 
  YES


SUPPLEMENTAL RESPONSE DOCUMENTS

	Confidential Proposal Contents
Per the requirements of AS 36.30.230(a), if the Offeror wishes to request that trade secrets and other proprietary data contained in this proposal be held confidential, the Offeror must attach a brief written statement that clearly identifies material considered confidential and sets out the reasons for confidentiality, understanding that all materials are subject to public disclosure in accord with Alaska State law. Proposals declared wholly confidential or those that deem its cost proposal as confidential are not allowed. RFP 1.13
	 FORMCHECKBOX 
  YES


Terminations for Default

Submit full details of all terminations for default or litigations during the past five years, including the other party's name, address, and telephone number. Your response may take as many pages as needed to fully answer this question.

Termination for default is defined as notice to stop performance due to the Offeror's non-performance or poor performance, and the issue was either (a) not litigated; or (b) litigated and such litigation determined the Offeror to be in default. Present the Offeror's position on the matter.

The State will evaluate the facts and may, at its sole discretion, reject the Offeror's response if subsequent contract completion may be jeopardized by selection of the Offeror. If no such terminations for default or litigations have been experienced by the Offeror in the past five years, declare so in the space provided. 
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