STATE OF ALASKA ITB # 2016-1200-3282
DPS AIRCRAFT MAINTENANCE TECHNICIAN

ALASKA BUSINESS LICENSE AND OTHER REQUIRED LICENSES: Prior to the award
of a contract, a bidder must hold a valid Alaska business license. However, in order to receive
the Alaska Bidder Preference and other related preferences, such as the Alaska Veteran and
Alaskans with Disabilities Preference, a bidder must hold a valid Alaska business license at the
time designated for bid opening. Bidders should contact the Department of Commerce,
Community and Economic Development, Division of Corporations, Business, and Professional
Licensing, P. O. Box 110806, Juneau, Alaska 99811-0806, for information on these licenses.

Acceptable evidence that the bidder possesses a valid Alaska business license may consist of any
one of the following:

(a) copy of an Alaska business license;

(b) certification on the bid that the bidder has a valid Alaska business license and has
included the license number in the bid (see front page);

(c) acanceled check for the Alaska business license fee;

(d) acopy of the Alaska business license application with a receipt stamp from the
state's occupational licensing office; or

(e) asworn and notarized affidavit that the bidder has applied and paid for the Alaska
business license.

You are not required to hold a valid Alaska business license at the time bids are opened if you
possess one of the following licenses and are offering services or supplies under that specific line
of business:

o fisheries business licenses issued by Alaska Department of Revenue or Alaska
Department of Fish and Game,

e liquor licenses issued by Alaska Department of Revenue for alcohol sales only,

e insurance licenses issued by Alaska Department of Commerce, Community and
Economic Development, Division of Insurance, or

e Mining licenses issued by Alaska Department of Revenue.

At the time designated for bid opening, all bidders must hold any other necessary applicable
professional licenses required by Alaska Statute.

VENDOR TAX ID: A valid Vendor Tax ID must be submitted to the issuing office within five
(5) working days upon request by the Procurement Officer along with a current completed W-9
form. W-9 Form included in Attachment One.

ALASKA BIDDER PREFERENCE: An Alaska Bidder Preference of five percent will be
applied prior to evaluation. The preference will be given to a bidder who:
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(1) holds a current Alaska business license at the time designated for bid opening;

(2) submits a bid for goods or services under the name appearing on the bidder’s current
Alaska business license;

(3) has maintained a place of business within the state staffed by the bidder, or an
employee of the bidder, for a period of six months immediately preceding the date of
the bid;

(4) isincorporated or qualified to do business under the laws of the state, is a sole
proprietorship and the proprietor is a resident of the state, is a limited liability
company (LLC) organized under AS 10.50 and all members are residents of the
state, or is a partnership under AS 32.06 or AS 32.11 and all partners are residents of
the state; and

(5) ifajoint venture, is composed entirely of ventures that qualify under (1)-(4) of this
subsection.

Alaska Bidder Preference Affidavit
In order to receive the Alaska Bidder Preference, the bid must also include a statement certifying
that the bidder is eligible to receive the Alaska Bidder Preference.

If the bidder is a LLC or partnership as identified in (4) of this subsection, the affidavit must also
identify each member or partner and include a statement certifying that all members or partners
are residents of the state.

If the bidder is a joint venture which includes a LLC or partnership as identified in (4) of this
subsection, the affidavit must also identify each member or partner of each LLC or partnership
that is included in the joint venture and include a statement certifying that all of those members
or partners are residents of the state.

BIDDERS WITH DISABILITIES: The State of Alaska complies with Title 11 of the
Americans with Disabilities Act of 1990. Individuals with disabilities who may need auxiliary
aids, services, and/or special modifications to participate in this procurement should contact the
Division of Administrative Services Supply Section at one of the following numbers no later
than Friday, November 6, by 10:00 a.m. to make any necessary arrangements.

Telephone:  907-561-1092
Fax: 907-561-9178
Email: becky.reiche@alaska.gov

COMPLIANCE WITH ADA: By signature of their bid the bidder certifies that they comply

with the Americans with Disabilities Act of 1990 and the regulations issued thereunder by the
federal government.
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Services or activities furnished to the general public on behalf of the state must be fully
accessible. This is intended to ensure that agencies are in accordance with 28 CFR Part 35
Section 35.130 and that services, programs or activities furnished to the public through a contract
do not subject qualified individuals with a disability to discrimination based on the disability.

PREFERENCE QUALIFICATION: In order to qualify for an Alaska Veterans Preference,
Employment Program Preference, or Alaskans with Disabilities Preference, a bidder must add
value by performing, controlling, managing, and supervising the services provided, or a bidder
must have sold supplies of the general nature solicited to other state agencies, governments, or
the general public.

CONTRACT PERFORMANCE LOCATION: By signature on their bid, the bidder certifies
that all services provided under this contract by the contractor and all subcontractors shall be
performed at the Department of Public Safety Lake Hood Sea Plane Base, 4827 Aircraft Drive,
Anchorage, Alaska 99502.

Failure to comply with these requirements may cause the state to reject the bid as non-
responsive, or cancel the contract.

HUMAN TRAFFICKING: By signature on their bid, the bidder certifies that the bidder is not
established and headquartered or incorporated and headquartered in a country recognized as Tier
3 in the most recent United States Department of State’s Trafficking in Persons Report.

The most recent United States Department of State’s Trafficking in Persons Report can be found
at the following website: http://www.state.gov/g/tip/

Failure to comply with this requirement will cause the state to reject the bid as non-responsive,
or cancel the contract

CONTRACT INTENT: This Invitation to Bid (ITB) is intended to result in a professional
service hourly basis labor contract, work performed as needed, for one (1) Aircraft Maintenance
Technician (AMT) to perform maintenance on Airbus AS350B3e Helicopters for the Department
of Public Safety Aircraft Section, Lake Hood Sea Plane Base, 4827 Aircraft Drive, Anchorage,
Alaska 99502. See the Scope of Work, Exhibit A, for details and the requirement for an alternate
AMT in the event the primary AMT is not available.

PREBID CONFERENCE: There will be a non-mandatory pre-bid conference on Tuesday,
November 10, 2015 at 9:00 a.m. located at Lake Hood Sea Plane Base, 4827 Aircraft Drive,
Anchorage, Alaska 99502. Parking spaces marked for visitor parking are available. Thisis a
non-mandatory pre-bid meeting scheduled for the purpose of reviewing the solicitation
documents and requirements, discussing any concerns, and provides an opportunity for the
bidders to see the AMT’s workplace. The procurement officer and DPS Aircraft personnel will
be present to answer questions. Participants should read the ITB and come to the meeting
prepared to discuss any concerns. This will be a teleconference and potential bidders are invited
to attend in person, or dial into the conference by call (907) 929-8951.
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NOTICE OF INTENT TO AWARD: After the responses to this ITB have been opened and
evaluated, a tabulation of the bids will be prepared. This tabulation, called a Notice of Intent to
Award, serves two purposes. It lists the name of each company or person that offered a bid and
the price they bid. It also provides notice of the state's intent to award a contract(s) to the
bidder(s) indicated. A copy of the Notice of Intent will be mailed to each company or person
who responded to the ITB. Bidders identified as the apparent low responsive bidders are
instructed not to proceed until a Purchase Order, Contract Award, Lease, or some other form of
written notice is given by the contracting officer. A company or person who proceeds prior to
receiving a Purchase Order, Contract Award, Lease, or some other form of written notice from
the contracting officer does so without a contract and at their own risk.

PAYMENT FOR STATE PURCHASES: Payment for agreements under $500,000 for the
undisputed purchase of goods or services provided to a state agency, will be made within 30 days
of the receipt of a proper billing or the delivery of the goods or services to the location(s)
specified in the agreement, whichever is later. A late payment is subject to 1.5% interest per
month on the unpaid balance. Interest will not be paid if there is a dispute or if there is an
agreement that establishes a lower interest rate or precludes the charging of interest.

FEDERAL EXCISE TAX: The State of Alaska is exempt from Federal Excise Tax except for
the following:

e Coal - Internal Revenue Code of 1986 (IRC), Section 4121 - on the purchase of coal,

e “Gas Guzzler" - IRC, Section 4064 - on the purchase of low m.p.g. automobiles, except
that police and other emergency type vehicles are not subject to the tax;

e Air Cargo - IRC, Section 4271 - on the purchase of property transportation services by
air;

e Air Passenger - IRC, Section 4261 - on the purchase of passenger transportation services
by air charter.

e Leaking Underground Storage Tank Trust Fund Tax (LUST) - IRC, Section 4081 - on the
purchase of Aviation gasoline, Diesel Fuel, Gasoline, and Kerosene.

The State of Alaska is also exempt from State Motor Fuel Taxes. The appropriate exemption
forms will accompany a contract(s) resulting from this ITB. The state is not exempt from the
Federal Superfund Tax.

CONTRACT ADMINISTRATION: The administration of this contract is the responsibility of
the Department of Public Safety, Division of Administrative Services, Supply Section,
Procurement Officer. All renewals, extensions or changes to the terms and conditions must be
recognized in an amendment to the contract.

ASSIGNMENT: Per 2 AAC 12.400, the Contractor may not transfer or assign any portion of the
contract without prior written approval from the Procurement Officer.

DISPUTES: A contract resulting from this Invitation to Bid is governed by the laws of the State
of Alaska. If the contractor has a claim arising in connection with the agreement that it cannot
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resolve with the state by mutual agreement, it shall pursue the claim, if at all, in accordance with
the provisions of AS 36.30.620 — AS 36.30.632. To the extent not otherwise governed by the
preceding, the claim shall be brought only in the Superior Court of the State of Alaska and not
elsewhere.

INDEMNIFICATION: The contractor shall indemnify, hold harmless, and defend the
contracting agency from and against any claim of, or liability for error, omission or negligent act
of the contractor under this agreement. The contractor shall not be required to indemnify the
contracting agency for a claim of, or liability for, the independent negligence of the contracting
agency. If there is a claim of, or liability for, the joint negligent error or omission of the
contractor and the independent negligence of the Contracting agency, the indemnification and
hold harmless obligation shall be apportioned on a comparative fault basis. “Contractor” and
“Contracting agency”, as used within this and the following article, include the employees,
agents and other contractors who are directly responsible, respectively, to each. The term
“independent negligence” is negligence other than in the Contracting agency’s selection,
administration, monitoring, or controlling of the contractor and in approving or accepting the
contractor’s work.

INSURANCE: Without limiting contractor's indemnification, it is agreed that contractor shall
purchase at its own expense and maintain in force at all times during the performance of services
under this agreement the following policies of insurance. Where specific limits are shown, it is
understood that they shall be the minimum acceptable limits. If the contractor's policy contains
higher limits, the state shall be entitled to coverage to the extent of such higher limits.
Certificates of Insurance must be furnished to the contracting officer prior to beginning work and
must provide for a notice of cancellation, non-renewal, or material change of conditions in
accordance with policy provisions. Failure to furnish satisfactory evidence of insurance or lapse
of the policy is a material breach of this contract and shall be grounds for termination of the
contractor's services. All insurance policies shall comply with, and be issued by insurers licensed
to transact the business of insurance under AS 21.

Proof of insurance is required for the following:

Workers' Compensation Insurance: The contractor shall provide and maintain, for all employees
engaged in work under this contract, coverage as required by AS 23.30.045, and; where applicable,
any other statutory obligations including but not limited to Federal U.S.L. & H. and Jones Act
requirements. The policy must waive subrogation against the state.

Commercial General Liability Insurance: covering all business premises and operations used by
the contractor in the performance of services under this agreement with minimum coverage limits
of $300,000 combined single limit per occurrence.

Commercial Automobile Liability Insurance: covering all vehicles used by the contractor in the
performance of services under this agreement with minimum coverage limits of $300,000
combined single limit per occurrence.
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Failure to supply satisfactory proof of insurance within the time required will cause the state to
declare the bidder non-responsible and to reject the bid.

PARTS AND EQUIPMENT: All parts and equipment that are required to be purchased in the
performance of work under this contract will be procured by the State of Alaska and provided to
the Aircraft Maintenance Technician at no additional cost to the Bidder.

SUPPORTING INFORMATION: The state reserves the right to evaluate the third- party
evidence presented by the bidder; and to determine whether the supporting documents meet the
requirements of certificates, licensing training, education and work history stated in the ITB.
Bidders shall recognize that third party information comes in many forms, and the determination
as to whether the third party information is adequate is the sole right of State of Alaska. A
bidder's failure to provide the requested supporting information may result in a bid being
considered non-responsive or not responsible and the bid rejected.

FIRM, UNQUALIFIED AND UNCONDITIONAL OFFER: Bidders must provide enough
information with their bid to constitute a definite, firm, unqualified and unconditional offer. To
be responsive a bid must constitute a definite, firm, unqualified and unconditional offer to meet
all of the material terms of the ITB. Material terms are those that could affect the price, quantity,
quality, or delivery. Also included as material terms are those which are clearly identified in the
ITB and which, for reasons of policy, must be complied with at risk of bid rejection for non-
responsiveness.

LOCAL AGRICULTURAL AND FISHERIES PRODUCT PREFERENCE: Not
Applicable.

ALASKA PRODUCT PREFERENCE: Not Applicable.

NONDISCLOSURE AND CONFIDENTIALITY: Contractor agrees that all confidential
information shall be used only for purposes of providing the deliverables and performing the
services specified herein and shall not disseminate or allow dissemination of confidential
information except as provided for in this section. The contractor shall hold as confidential and
will use reasonable care (including both facility physical security and electronic security) to
prevent unauthorized access by, storage, disclosure, publication, dissemination to and/or use by
third parties of, the confidential information. “Reasonable care” means compliance by the
contractor with all applicable federal and state law, including the Social Security Act and
HIPAA. The contractor must promptly notify the state in writing if it becomes aware of any
storage, disclosure, loss, unauthorized access to or use of the confidential information.

Confidential information, as used herein, means any data, files, software, information or
materials (whether prepared by the state or its agents or advisors) in oral, electronic, tangible or
intangible form and however stored, compiled or memorialized that is classified confidential as
defined by State of Alaska classification and categorization guidelines (i) provided by the state to
the contractor or a contractor agent or otherwise made available to the contractor or a contractor
agent in connection with this contract, or (ii) acquired, obtained or learned by the contractor or a
contractor agent in the performance of this contract. Examples of confidential information
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include, but are not limited to: technology infrastructure, architecture, financial data, trade
secrets, equipment specifications, user lists, passwords, research data, and technology data
(infrastructure, architecture, operating systems, security tools, IP addresses, etc).

Additional information that the contractor shall hold as confidential during the performance of
services under this contract include: CAMPS Software Data Base

If confidential information is requested to be disclosed by the contractor pursuant to a request
received by a third party and such disclosure of the confidential information is required under
applicable state or federal law, regulation, governmental or regulatory authority, the contractor
may disclose the confidential information after providing the state with written notice of the
requested disclosure ( to the extent such notice to the state is permitted by applicable law) and
giving the state opportunity to review the request. If the contractor receives no objection from the
state, it may release the confidential information within 30 days. Notice of the requested
disclosure of confidential information by the contractor must be provided to the state within a
reasonable time after the contractor’s receipt of notice of the requested disclosure and, upon
request of the state, shall seek to obtain legal protection from the release of the confidential
information.

The following information shall not be considered confidential information: information
previously known to be public information when received from the other party; information
freely available to the general public; information which now is or hereafter becomes publicly
known by other than a breach of confidentiality hereof; or information which is disclosed by a
party pursuant to subpoena or other legal process and which as a result becomes lawfully
obtainable by the general public.

CONTRACT PERIOD: From date of award (estimated to start on December 1, 2015 through
June 30, 2016 with three (3) one -year renewal options to be exercised at the sole discretion of
the State of Alaska. If the unilateral renewal options are exercised, they will be for the following
periods:

Renewal One: July 1, 2016 through June 30, 2017
Renewal Two: July 1, 2017 through June 30, 2018
Renewal Three: July 1, 2018 through June 30, 2019

CONTRACT PRICES: Contract prices are to remain firm through the duration the contract(s)
and the extension or renewal of the contract(s). Renewals are to be exercised solely by the state.

LOCATION OF WORK: The AMT work will be performed at 4827 Aircraft Drive,
Anchorage, AK 99502. Parking is provided to the AMT on site.

SITE INSPECTION: Bidders are encouraged to visit the work site so that they can see the
conditions under which the work described in this ITB will be performed. The bidder's failure to
visit the work site will in no way relieve the bidder of the responsibility of performing the work
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in strict compliance with the true intent and meaning of the terms, conditions and specifications
of this ITB. The site may be inspected by contacting; Becky Reiche, Procurement Specialist 1V,
at telephone number 907-929-8951 or email: becky.reiche@alaska.gov. The contact person is
only empowered to allow bidders to view the work site. Any questions the bidders have must be
directed to the procurement officer named on the front page of this ITB

INVOICES: The contractor(s) must submit monthly itemized invoices along with an itemized
list of the work completed and the time and date the work was performed. No payment will be
made until the hours worked and invoiced; is approved by the DPS Aircraft Section Supervisor
(or his or her designee). Once the invoice is approved, the State will process payment within
thirty (30) calendar days.

Invoices shall be sent directly to:

State of Alaska
Department of Public Safety
Aircraft Section
Attn: Rick Falk
4827 Aircraft Drive
Anchorage, AK 99502

SERVICE SCOPE OF WORK: Detailed in Exhibit A herein.

CONTRACT THRESHOLD AND RIGHT TO COMPETITIVELY BID: The Department
of Public Safety reserves the right to competitively bid helicopter repairs that are comprehensive
requiring more than 100 man hours to complete, that may require expensive parts or equipment
that is not covered in our operating budget (such as complete engine replacement or structural
damage, etc.). The competitively bid work will be awarded outside of this contract. The Contractor
for this contract will be given an opportunity to bid the “comprehensive” work if they have the
ability to perform the required work.

COMPLETION OF SERVICE: The service will not be complete and the equipment will not
be considered serviced, repaired, or acceptable until it performs in compliance with the
manufacturer's published performance specifications.

SERVICE CONTRACT DEFICIENCIES: The Contractor's failure to provide a service
required by this contract, will be grounds for the State to issue a Service Deficiency Claim
(SDC) to the Contractor. The SDC will be provided to the contractor in writing. The contractor
will advise the state, in writing, of the corrective action being taken.

If a deficiency is not corrected within 7.5 working hours from the time it is issued, the state may
issue another SDC and procure, from another contractor, the services necessary to correct the
problem. The contractor will then be obligated to reimburse the state for the amount required to
correct the problem.
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If a contractor gets more than two substantiated SDCs in a 30-day period or a total of five
substantiated SDCs in a 60-day period, it will be grounds for the state to declare the contractor in
default.

WORKMANSHIP & MATERIALS: All work must be performed in a thorough and
workmanlike manner and in accordance with current industry practices. The contractor will be
held responsible for the quality of the service, maintenance and inspections. Service,
maintenance and inspections that are improperly done will be done over, by the contractor, at the
contractor's risk and expense.

CONTRACT CANCELLATION: The state reserves the right to cancel the contract at its
convenience upon ninety (90) calendar day’s written notice to the contractor. The state is liable
only for payment in accordance with the payment provisions of this contract for services or
supplies provided before the effective date of termination.

METHOD OF AWARD: Award will be made to the lowest responsive and responsible bidder
for the Man Hours listed on the Bid Schedule, Exhibit C herein. Contractors are required to
complete the Bid Schedule Form. Exclusions or conditional bids will be considered non-
responsive.

[FOR STATE USE ONLY. THIS INVITATION TO BID COVERS SR# _133236 ]
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