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TITLE:

STATE OF ALASKA

Janitorial Services at Palmer Forestry Facilities

 Department of Natural Resources

Informal Request For Proposal

IRFP 10 190000060 - 1 1  Department of Natural Resources

PURPOSE:
The Department of Natural Resources, Division of Forestry, is seeking competitive proposals for a qualified

contractor to provide janitorial services at the Forestry Administrative Building, Warehouse, and Hangar
located at 101 Airport Road, Palmer, Alaska.  Specific information can be found within this IRFP.

Important Notice: If you receive this solicitation from the State's Online Public Notice website or IRIS Vendor
Self Service portal, you must register with the DNR Procurement Section to receive subsequent

amendments. Registration must be in writing and may be made via email to
dnr.ssd.procurement@alaska.gov or fax to 907-269-8909. Failure to register with the DNR Procurement

Section may result in rejection of your offer.

ADA: The State of Alaska complies with Title II of the Americans with Disabilities Act of 1990. Individuals
with disabilities who may need auxiliary aids, services, and/or special modifications to submit a bid should

contact the DNR Procurement Section via email to dnr.ssd.procurement@alaska.gov, fax to 907-269-8909,
telephone at 907-269-8666 or 269-8687, or TDD at 907-269-8411 not later than 10 calendar days prior to

the deadline for proposals date to make necessary arrangements.
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Date of Issue:

Deadline for Receipt of Proposals:

Important Notice: If you received this solicitation from the State of Alaska's "Vendor Self-Service" web site,
you must register with the procurement officer to receive subsequent amendments. Failure to contact the
procurement officer may result in the rejection of your offer.

December  07, 2018

January  03, 2019 14:00:00 14:00:00

PROCUREMENT OFFICER: James Sonnier 
TELEPHONE NUMBER: (907)269-8687 
EMAIL: jim.sonnier@alaska.gov

Attn: Procurement

(907)269-8687

jim.sonnier@alaska.gov

99501-3564AK Anchorage
BID RECEIVING LOCATION: 
Support Services ANC Admin 
Attn: Procurement 
550 West 7th Avenue 
Anchorage, AK 99501-3564

550 West 7th Avenue
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Does your business qualify for the Alaska 
veteran preference?

Does your business qualify for the Alaska 
bidder preference?

PREFERENCES

Yes YesNo No

PROPOSAL SCHEDULE
Event DescriptionEvent Date

12/17/18 Pre-Proposal Conference

01/03/19 Receipt of Proposals Deadline

LINE ITEMS

End Date

Unit Cost

Extended Line Total

Quantity Unit

Delivery Date

DescriptionLine No.

Start Date F.O.B. Point

1 Janitorial Services at Palmer Forestry Facilities

01/15/19 12/31/19

Extended Description:
Janitorial Services at Forestry Administrative Building, Warehouse, and Hangar located at 101 Airport Road, Palmer,
Alaska, as specified within this document.

DO NOT INCLUDE COST ON THIS LINE! COST IS TO BE INCLUDED ONLY ON THE COST PROPOSAL ATTACHED
TO THIS IRFP!

EVALUATION CRITERIA

Code Criteria Description Points
(DO NOT LIST PRICES IN THIS SECTION. UNIT 
PRICES AND TOTAL PRICES MUST BE FILLED

IN ADJACENT TO THEIR LINE ITEMS.) 

Vendor Response

The following criteria will be used when determining the award of this solicitation

1 Cost 40

Method/Manage 20

Experience/Qual 15

References 157

AK Offeror Pref 10

Section
Terms and Conditions

No. Name
006 Informal Request for Proposals



mailto:dnr.ssd.procurement@alaska.gov


mailto:dnr.ssd.procurement@alaska.gov








mailto:dnr.ssd.procurement@alaska.gov






https://www.commerce.alaska.gov/web/cbpl/










































































APPENDIX B1

INDEMNITY AND INSURANCE

Article 1. Indemnification

The Contractor shall indemnify, hold harmless, and defend the contracting agency from and against any
claim of, or liability for error, omission or negligent act of the Contractor under this agreement. The
Contractor shall not be required to indemnify the contracting agency for a claim of, or liability for, the
independent negligence of the contracting agency. If there is a claim of, or liability for, the joint negligent
error or omission of the Contractor and the independent negligence of the Contracting agency, the
indemnification and hold harmless obligation shall be apportioned on a comparative fault basis.
“Contractor” and “Contracting agency”, as used within this and the following article, include the
employees, agents and other contractors who are directly responsible, respectively, to each. The term
“independent negligence” is negligence other than in the Contracting agency’s selection, administration,
monitoring, or controlling of the Contractor and in approving or accepting the Contractor’s work.

Article 2. Insurance

Without limiting contractor's indemnification, it is agreed that contractor shall purchase at its own
expense and maintain in force at all times during the performance of services under this agreement the
following policies of insurance. Where specific limits are shown, it is understood that they shall be the
minimum acceptable limits. If the contractor's policy contains higher limits, the state shall be entitled to
coverage to the extent of such higher limits. Certificates of Insurance must be furnished to the contracting
officer prior to beginning work and must provide for a notice of cancellation, non-renewal, or material
change of conditions in accordance with policy provisions. Failure to furnish satisfactory evidence of
insurance or lapse of the policy is a material breach of this contract and shall be grounds for termination
of the contractor's services. All insurance policies shall comply with and be issued by insurers licensed to
transact the business of insurance under AS 21.

2.1 Workers' Compensation Insurance: The Contractor shall provide and maintain, for all
employees engaged in work under this contract, coverage as required by AS 23.30.045, and; where
applicable, any other statutory obligations including but not limited to Federal U.S.L. & H. and
Jones Act requirements. The policy must waive subrogation against the State.

2.2 Commercial General Liability Insurance: covering all business premises and operations used by
the Contractor in the performance of services under this agreement with minimum coverage limits
of $300,000 combined single limit per claim.

2.3 Commercial Automobile Liability Insurance: covering all vehicles used by the Contractor in the
performance of services under this agreement with minimum coverage limits of $300,000.
combined single limit per claim.



PROPOSAL EVALUATION FORM 
 
All proposals will be reviewed for responsiveness and then evaluated using the criteria 
set out herein. 
 
Person or Firm Name: __________________________________________________ 
 
Name of Proposal Evaluation (PEC) Member: ________________________________  
 
Date of Review: ________________________   
 
IRFP Number: 190000060, Janitorial Services at Palmer Forestry Facilities 
 
EVALUATION CRITERIA AND SCORING 
 
THE TOTAL NUMBER OF POINTS USED TO SCORE THIS PROPOSAL IS 100 
 
1. Methodology and Management - 20 Percent 
 
Maximum Point Value for this Section - 20 Points 
100 Points x 20 Percent = 20 Points 
 
Proposals will be evaluated against the questions set out below. 
 
a. How well has the offeror demonstrated a thorough understanding of the purpose and 
scope of the services to be provided and seasonal and workday timelines to be followed 
to provide required services? 
 
EVALUATOR'S NOTES: 
 
b. How well has the offeror identified pertinent issues and potential problems related to 
providing required services including the method for mopping non-carpeted areas on 
the 2nd floor of the Warehouse, which has no running water, and options to resolve, 
overcome, or mitigate the issue? 
 
EVALUATOR'S NOTES: 
 
c. To what degree has the offeror outlined how they will manage staff engaged in 
providing required support including but not limited to spot and other inspections of work 
while contracted employees are providing services, training of primary and alternate 
staff, personnel issues or absences, resolving problems of non-compliance or 
unacceptable work, and other such areas? 
 
EVALUATOR'S NOTES: 
 



d. Did the offeror provide an organizational chart or table? If so, how well does it identify 
who will be responsible for interacting with DNR staff in the performance of the contract 
and how well is the accountability completely and clearly defined? 
 
EVALUATOR'S NOTES: 
 
e. Does the offeror intend to use subcontractors to provide all or part of required 
services? If so, to what degree does the contractor’s proposed use of subcontractors 
interface with the State’s requirements? 
 
EVALUATOR’S NOTES: 
 
f. How comprehensive is the methodology and does it depict a logical approach to 
fulfilling the requirements of the IRFP? 
 
EVALUATOR'S NOTES: 
 
g. To what degree is the proposal practical and feasible? 
 
EVALUATOR'S NOTES: 
 
EVALUATOR'S POINT TOTAL FOR METHODOLOGY AND MANAGEMENT: ______ 
 
2. Experience and Qualifications - 15 Percent 
 
Maximum Point Value for this Section - 15 Points 
100 Points x 15 Percent = 15 Points 
 
Proposals will be evaluated against the questions set out below. 
 
a. Does the offeror have the minimum 2 years of experience providing janitorial or 
custodial services to a commercial facility or establishment? 
 
b. Did the offeror provide a list of commercial facilities or business for which they have 
current or previous contracts and to what degree does the information provided indicate 
their ability to provide the services required by the IRFP? 
 
EVALUATOR'S NOTES: 
 
c. Are resumes complete and do they demonstrate backgrounds that would be desirable 
for individuals engaged in the work the IRFP requires? 
 
EVALUATOR'S NOTES: 
 
EVALUATOR'S POINT TOTAL FOR EXPERIENCE AND QUALIFICATIONS: _______ 



 
3. References - 15 Percent 
 
Maximum Point Value for this Section - 15 Points 
100 Points x 15 Percent = 15 Points 
 
Proposals will be evaluated against the questions set out below. 
 
a. Did the offeror provide a list of a minimum of three professional references? 
 
b. Does the list of references include any current Division of Forestry employees or the 
offeror’s family, friends, or current or former employees? 
 
EVALUATOR'S NOTES: 
 
c. To what degree do the references provided by the offeror validate the offeror’s ability 
to provide required services and verify information presented within the offeror’s 
proposal? 
 
EVALUATOR'S NOTES: 
 
EVALUATOR'S POINT TOTAL FOR REFERENCES: ___________ 
 
EVALUATOR’S POINT TOTAL FOR SECTIONS 1 – 3 ABOVE: ______________ 
 
4. Cost - 40 Percent 
 
To prevent the appearance of cost influencing scoring, Cost and award of the 
Alaska Offeror’s Preference will only be scored by the DNR Procurement Officer. 
 
Maximum Point Value for this Section - 40 Points 
100 Points x 40 Percent = 40 Points 
 
Overall, a minimum of 40 percent of the total evaluation points will be assigned to cost. 
The cost amount used for evaluation may be affected by one or more preferences. 
 
Converting Cost to Points 
 
The lowest cost proposal will receive the maximum number of points allocated to cost. 
The point allocations for cost on the other proposals will be determined through the 
method set out in the solicitation. 
 
EVALUATOR'S POINT TOTAL FOR COST: __________ 
 
5. Alaska Offeror Preference - 10 Percent 



 
To prevent the appearance of cost influencing scoring award of this preference 
will be made only by the DNR Procurement Officer. 
 
Alaska bidders receive a 10 percent overall evaluation point preference. 
 
Point value for Alaska bidders in this section -- 10 Points 
100 Points x 10 Percent = 10 Points 
 
If an offeror qualifies for the Alaska Bidder Preference, the offeror will receive an Alaska 
Offeror Preference. The preference will be 10 percent of the total available points. This 
amount will be added to the overall evaluation score of each Alaskan offeror. 
 
EVALUATOR'S POINT TOTAL FOR ALASKA OFFEROR PREFERENCE (0 or 10): 
___________ 
 
EVALUATOR’S POINT TOTAL FOR SECTIONS 4 AND 5 ABOVE: ______________ 
 
6. COMBINED POINT TOTALS FOR THIS PROPOSAL 
 
a. EVALUATOR’S COMBINED POINT TOTAL FOR SECTIONS 1 – 3: ___________ 
 
b. EVALUATOR’S COMBINED POINT TOTAL FOR SECTIONS 4 and 5: _________ 
 
c. EVALUATOR'S COMBINED POINT TOTAL FOR ALL SECTIONS: ____________ 
 
d. PROCUREMENT OFFICER’S INITIALS: ______________ 
 
e. DATE COMPLETED: ______________________________ 
 

************* 



OFFEROR’S CHECKLIST 
 

IRFP 190000060 
 
This checklist is provided as a courtesy to prospective offerors.  While every effort has 
been made to ensure this checklist is complete, it is still the offeror’s responsibility to 
make sure they comply with all requirements of this IRFP. 
 
The following documents must be received by the DNR Procurement Office no later 
than the deadline set for receipt of proposals for your proposal to be considered 
responsive.  
 
______  1.  Technical Proposal.   
 
a.  If delivered in person or by the US Mail or a courier service (FEDEX, UPS, etc.):  
One original and three signed copies of the technical proposal packaged or submitted 
as required by this IRFP. 
 
b.  If emailed or faxed, one signed original technical proposal submitted as required by 
this IRFP.  
 
______  2.  Cost Proposal.  One signed Cost proposal submitted separately as 
required by this IRFP. 
 
______  3.  MANDATORY RETURN Amendment(s). Written acknowledgement of 
MANDATORY RETURN amendment(s) either within the proposal package or 
submitted separately in an email or fax to DNR Procurement.  
 
______  4.  Completed Federal Certification Regarding Debarment, Suspension, 
Ineligibility and Voluntary Exclusion Lower Tier Covered Transactions form 
 
______  5.  Certification letter from the Division of Vocational Rehabilitation if 
claiming the Employment Program or Alaskans with Disabilities preference. 
 
______  6.  Copy of DD 214 if claiming the Alaska Veteran preference.  Redact or 
“black out” the individual’s Social Security number and Date of Birth on the DD214 
before submitting it with your proposal. 
 
Reminders: 
 
1.  It is the offeror’s responsibility to make sure they comply with all requirements of this 
IRFP and submit all required documents. 
 
2.  Cost proposal and technical proposals are to be submitted in separate packages 
within the proposal package or email. 



 
3.  Proposals must be received in their entirety no later than the Deadline for Receipt of 
Proposals.  Late proposals will be considered non-responsive and will be rejected. 
 

*************** 



Certification Regarding Debarment, 

Suspension, Ineligibility and Voluntary Exclusion 

Lower Tier Covered Transactions 
 
 
 
 

This certification is required by the regulations implementing Executive Order 12549, 
Debarment and Suspension, 29 CFR Part 98, Section 98.510, Participant's responsibilities. 
The regulations were published as Part VII of the May 26, 1988 Federal Register (pages 
19160-19211). 

 
 
 
 

(BEFORE COMPLETING CERTIFICATION, READ THE INSTRUCTIONS ON THE 
FOLLOWING PAGE WHICH ARE AN INTEGRAL PART OF THE CERTIFICATION) 

 
 
 
 

(1) The prospective recipient of Federal assistance funds certifies, by submission of this bid, 
that  neither it nor its  principals  are  presently  debarred,  suspended,  proposed  for 
debarment, declared ineligible, or voluntarily excluded from participation in this 
transaction by any Federal department or agency. 

 
 

(2) Where the prospective recipient of Federal assistance funds is unable to certify to any 
of the Statements in this certification, such prospective participant shall attach an 
explanation to this Proposal. 

 
 
 
 
 
 
 
Name and Title of Authorized Representative 

 
 
 
Signature Date 

 
1. Is this company enrolled in the Federal System for Awards Management 

(SAM)?     YES       NO 
 
2. If Yes, please provide either the DUNS Number _____________________ or  
 

the Cage Code _____________. 
 
3. If No, the company must be enrolled in SAM before a contract can be signed or 

payment made on a contract involving Federal funds.  Failure to do so will result 
in cancellation of the contract.
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Instructions for Certification 
 
 

1. By signing and submitting this Proposal, the prospective recipient of Federal assistance 
funds is providing the certification as set out below. 

 
2. The certification in this class is a material representation of fact upon which reliance was 

placed when this transaction was entered into. If it is later determined that the prospective 
recipient of Federal assistance funds knowingly rendered an erroneous certification, in 
addition to other remedies available to the Federal Government, the Department of Labor 
(DOL) may pursue available remedies, including suspension and/or debarment. 

 
3. The prospective recipient of Federal assistance funds shall provide immediate written notice 

to the person to whom this Proposal is submitted if at any time the prospective recipient of 
Federal assistance funds learns that its certification was erroneous when submitted or has 
become erroneous by reason of changed circumstances. 

 
4. The terms "covered transaction," "debarred," "suspended," "ineligible," "lower tier covered 

transaction," "participant," "person," "primary covered transaction," "principal," "Proposal," 
and "voluntarily excluded," as used in this clause, have the meanings set out in the 
Definitions and Coverage sections of rules implementing Executive Order 12549. You may 
contact the person to which this Proposal is submitted for assistance in obtaining a copy of 
those regulations. 

 
5. The prospective recipient of Federal assistance funds agrees by submitting this Proposal 

that, should the proposed covered transaction be entered into, it shall not knowingly enter 
into any lower tier covered transaction with a person who is debarred, suspended, declared 
ineligible, or voluntarily excluded from participation in this covered transaction, unless 
authorized by the DOL. 

 
6. The prospective recipient of Federal assistance funds further agrees by submitting this 

Proposal that it will include the clause titled "Certification Regarding Debarment, Suspension, 
Ineligibility and Voluntary Exclusion - Lower Tier Covered Transactions," without modification, 
in all lower tier covered transactions and in all solicitations for lower tier covered transactions. 

 
7. A participant in a covered transaction may rely upon a certification of a prospective 

participant in a lower tier covered transaction that it is not debarred, suspended, ineligible, or 
voluntarily excluded from the covered transaction, unless it knows that the certification is 
erroneous. A participant may decide the method and frequency by which it determines the 
eligibility of its principals. Each participant may but is not required to check the List of 
Parties Excluded from Procurement or Non-procurement Programs. 

 
8. Nothing contained in the foregoing shall be construed to require establishment of a system 

of records in order to render in good faith the certification required by this clause. The 
knowledge and information of a participant is not required to exceed that which is normally 
possessed by a prudent person in the ordinary course of business dealings. 

 
9. Except for transactions authorized under paragraph 5 of these instructions, if a participant in 

a covered transaction knowingly enters into a lower tier covered transaction with a person 
who is suspended, debarred, ineligible, or voluntarily excluded from participation in this 
transaction, in addition to other remedies available to the Federal Government, the DOL 
may pursue available remedies, including suspension and/or debarment. 
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ATTACHMENT 6 
 
IRFP 190000060, Offeror Introduction Form 
 
Review Section D, paragraph 1, in the IRFP before completing this form. In order for 
your proposal to be considered responsive offeror must provide the following 
information. Offeror may provide this information on this form or may submit a separate 
document on company letterhead with this information.  
 
DO NOT INCLUDE COST ON THIS FORM. COST IS TO BE INCLUDED ONLY ON 
THE COST PROPOSAL ATTACHED TO THE IRFP. 
 
1. Name of Firm: 
2. Firm’s Physical Address: 
3. Firm’s Mailing Address: 
4. Contact Person Name: 
5. Contact Person Telephone Number: 
6. Contact Person Email Address: 
7. Does your firm have a current Alaska Business License? (Circle One)    YES     NO    
If yes, what is the business license number? _______________. 
If no, offeror must have a current Alaska business license or submit acceptable 
evidence of an Alaska business license as required by the IRFP if accepted for award 
of a contract. 
8. Does the offeror have a possible conflict of interest as specified within the IRFP? 
(Circle One)      YES      NO.     If Yes, elaborate:______________________________ 
 
_____________________________________________________________________ 
 
_____________________________________________________________________ 
 
_____________________________________________________________________ 
 
____________________________________________________________________. 
9. By my signature below I certify that ______________________________________ 
(Company Name) and its staff will comply with all provisions of this IRFP and 
attachments to this IRFP if awarded a contract. 
10. Authorized Signature of Company Officer empowered to bind the company: 
____________________________________________________________________. 

 
********************** 



ATTACHMENT 7 
 
IRFP 190000060, Offeror Methodology and Management Form 
 
Review Section D, paragraph 2, Methodology and Management in the IRFP before 
completing this form. In order for your proposal to be considered responsive offeror 
must provide information regarding the Methodology and Management as specified 
within Section D, paragraph 2, of the IRFP. Offeror may provide this information on this 
form or may submit a separate document with this information. Multiple pages may be 
submitted at the offeror’s discretion. DO NOT INCLUDE COST IN THIS SECTION. 
COST IS TO BE INCLUDED ONLY ON THE COST PROPOSAL ATTACHED TO THE 
IRFP. 
 
1. Statements indicating offeror understanding of required services; seasonal and 
workday timelines; and whether or not willing to provide services between midnight and 
7:00 a.m. if required due to Forestry wildland fire operations. 
 
 
 
 
 
 
 
 
 
 
 
2. Information on methods, equipment, and supplies to ensure proper cleaning of 
facilities to include but not limited to number of staff assigned to project; other problems 
or issues that may affect providing services and options to resolve or overcome the 
issue or problem; management of staff engaged in providing required support. 
 
 
 
 
 
 
 
 
 
 
 
 
 



3. Methods or means to provide required services on 2nd floor of Warehouse 
considering there is no water supply on this floor. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
4. Organizational chart or table showing who will be responsible for interacting with 
DNR staff in performance of the contract. 
 
 
 
 
 
 
 
 
 
5. Information on subcontractors, if any, as required by Section A paragraph 8 of the 
IRFP. 



ATTACHMENT 8 
 
IRFP 190000060, Offeror Experience and Qualifications Form 
 
Review Section D, paragraph 3, Experience and Qualifications in the IRFP before 
completing this form. In order for your proposal to be considered responsive offeror 
must provide information regarding the Experience and Qualifications as specified 
within Section D, paragraph 3, of the IRFP. Offeror may provide this information on this 
form or may submit a separate document with this information. DO NOT INCLUDE 
COST IN THIS SECTION. COST IS TO BE INCLUDED ONLY ON THE COST 
PROPOSAL ATTACHED TO THE IRFP. 
 
1. Statements clearly showing how offeror meets the minimum qualifications of 2 years 
of experience in providing janitorial or custodial services to a commercial facility or 
establishment. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
2. Brief resumes for key contractor staff who will be administering the contract including 
not only managers or business owners but employees who will supervise individual 
workers responsible for providing required services.. ATTACH RESUMES 
SEPARATELY TO THIS FORM. 



ATTACHMENT 9 
 
IRFP 190000060, Offeror References Form 
 
Review Section D, paragraph 4, References in the IRFP, before completing this form. In 
order for your proposal to be considered responsive offeror must provide information 
regarding their References as specified within Section D, paragraph 4, of the IRFP. 
Offeror may provide this information on this form or may submit a separate document 
with this information. DO NOT INCLUDE COST IN THIS SECTION. COST IS TO BE 
INCLUDED ONLY ON THE COST PROPOSAL ATTACHED TO THE IRFP. 
 
1. First Reference. 
 
a. Person’s Name: 
 
b. Company the person works for: 
 
c. Current telephone number for the reference: 
 
d. Current email address for the reference: 
 
e. Reason(s) why this person is listed as a reference: 
 
 
 
 
 
 
2. Second Reference. 
 
a. Person’s Name: 
 
b. Company the person works for: 
 
c. Current telephone number for the reference: 
 
d. Current email address for the reference: 
 
e. Reason(s) why this person is listed as a reference: 
 
 
 
 
 
 



3. Third Reference. 
 
a. Person’s Name: 
 
b. Company the person works for: 
 
c. Current telephone number for the reference: 
 
d. Current email address for the reference: 
 
e. Reason(s) why this person is listed as a reference: 
 
 
 
 
 
 
4. Additional References. Provide above information for any other references the 
offeror wishes the State to consider during the evaluation process. 



 

 

IRFP 190000060 
COST PROPOSAL 

 
Offerors must submit their costs on this Cost Proposal form.  Failure to complete and 
submit this Cost Proposal form will result in rejection of the offer as being non-
responsive. 
 
Contract prices are to remain firm through the duration of the contract and any contract 
extensions or renewals and are to include all costs associated with performing required 
services. 
 
The quantities shown on the Cost Proposal are for a one-year period based on 
estimated services for calendar year 2019 and will be used only for evaluation and 
award purposes. The actual schedule and quantities may vary depending on yearly 
calendars and seasonal requirements during the contract period. 
 
The Extended Cost is the Estimated Quantity multiplied by the Unit Cost Per Service. 
 
Points for Cost will be awarded as specified in Section A paragraph 39 of the IRFP.  
Offerors must be aware this is an Informal Request for Proposal process. Cost is only 
one of the factors that will be used to evaluate proposals submitted in response to this 
IRFP. Other factors that will be evaluated are outlined in paragraph D of this IRFP and 
the Proposal Evaluation form attached to this IRFP. 
 
A. COST OFFERED 
ITEM 
NO. DESCRIPTION EST. 

QTY. 
UNIT COST 

PER SERVICE 
EXTENDED 

COST 
1. DAILY Services as specified in this 

IRFP and any amendment(s) to the 
IRFP. 

   

1a. Administrative Building: all 
services except buffing; 3 days a 
week November 1 – last day of 
February; 5 days a week March 1 – 
October 31. 209 $ $ 

1b. Hangar: all services except buffing; 
3 days a week November 1 – last 
day of February; 5 days a week 
March 1 – October 31. 209 $ $ 

1c. Warehouse: all services; 1 day a 
week November 1 – last day of 
February; 5 days a week March 1 – 
October 31. 187 $ $ 

1d. TOTAL FOR DAILY SERVICES $ 



 

 

 
ITEM 
NO. DESCRIPTION EST. 

QTY. 
UNIT COST 

PER SERVICE 
EXTENDED 

COST 
2. WEEKLY Services as specified in 

this IRFP and any amendment(s) to 
the IRFP.    

2a. Administrative Building: 1 day a 
week during entire contract period. 52 $ $ 

2b. Hangar: 1 day a week during entire 
contract period. 52 $ $ 

2c. Warehouse: Not later than the 3rd 
Friday of each month between 
November 1 and the last day of 
February; 1 day a week between 
March 1 and October 31. 39 $ $ 

2d. TOTAL FOR WEEKLY SERVICES $ 
   

3. Quarterly Services: bathroom floors 
as specified in this IRFP and any 
amendment(s) to the IRFP for all 
three buildings  4 $ $ 

 
4. Semi-Annual Services as specified 

in this IRFP and any amendment(s) 
to the IRFP.    

4a. Carpets; all three facilities; during 
the months of April and September 
but not later than 4th Friday of the 
month 2 $ $ 

4b. Interior and Exterior Windows; 
Administrative Building and Hangar; 
1st Floor Only; during the months of 
April and September but not later 
than 4th Friday of the month 2 $ $ 

4c. Interior and Exterior Windows; 
Warehouse; 1st and 2nd floors except 
for work bay; during the months of 
April and September but not later 
than 4th Friday of the month 2 $ $ 

4d. TOTAL FOR SEMI-ANNUAL SERVICES $ 
 



 

 

ITEM 
NO. DESCRIPTION EST. 

QTY. 
UNIT COST 

PER SERVICE 
EXTENDED 

COST 
5. Wastebaskets as specified in this 

IRFP and any amendment(s) to 
IRFP. 

   

5a. Breakrooms and Bathrooms; all 
three facilities; Weekly between 
March 1 and October 31; Monthly 
between November 1 and last day 
of February 39 $ $ 

5b. Staff Cubicles/Work Stations and 
Conference Rooms: all three 
facilities; Monthly between March 1 
and October 31; one Annual service 
to be done between December 15th 
and December 31st during the 
November 1 to last day of February 
period. 9 $ $ 

5c. TOTAL FOR WASTEBASKETS $ 
     

6. BUFFING, SCRUBBING AND RECOATING, AND 
STRIPPING AND WAXING OF TILE FLOORS as specified in 
this IRFP and Amendment(s) to the IRFP.  

6a. BUFFING 
   

 Administrative Building; Weekly 
during the entire contract period 52 $ $ 

 Hangar: 1st floor office and 2nd 
floor breakroom/conference area 
only; Weekly during the entire 
contract period 52 $ $ 

 Hangar and Warehouse:  Hangar 
2nd floor office areas and 
Warehouse; not required between 
November 1 and the last day of 
February; Monthly between March 
1 – October 31. 8 $ $ 

6b. SCRUBBING AND RECOATING: 
Administrative Building and 
Hangar 1st floor office and 2nd floor 
breakroom/conference area only; 
Quarterly during entire contract 
period. (Not required for Hangar 2nd 
floor offices and Warehouse.)  4 $ $ 



 

 

ITEM 
NO. DESCRIPTION EST. 

QTY. 
UNIT COST 

PER SERVICE 
EXTENDED 

COST 
6c. STRIPPING AND WAXING 

   
 Administrative Building and 

Hangar; Annually between 
December 15 and December 31 1 $ $ 

 Warehouse; Annually between 
October 15 and October 31 1 $ $ 

6d. TOTAL FOR BUFFING, SCRUBBING AND RECOATING, 
AND STRIPPING AND WAXING $ 

7. LOBBY AND ARCTIC ENTRYWAY 
WINDOWS IN THE 
ADMINISTRATIVE BUILDING 

  

 
7a. Daily between March 1 and October 

31 245 $ $ 
7b. Weekly between November 1 and 

the last day of February 17 $ $ 
7c. TOTAL FOR LOBBY AND ARCTIC ENTRYWAY WINDOWS 

IN THE ADMINISTRATIVE BUILDING $ 

8. CONTRACT TOTAL, Sum of 1d, 2d, 3, 4d, 5c, 6d, and 7c $ 
 
B. PREFERENCE CERTIFICATION 
ITEM QUESTION YES NO 
1. Does your company qualify for the Alaska Bidder’s Preference?   
2. Does your company qualify for the Alaska Veteran’s Preference? If 

yes, provide a copy of your DD 214 with your service/social security 
number, date of birth, and other Privacy Act protected information 
redacted or “inked” out. 

  

3. Does your company qualify for the Alaskans with Disabilities 
preference? If yes, you must provide a copy of your certification 
letter issued by the Division of Vocational Rehabilitation to receive 
this preference. 

  

4. Does your company qualify for the Employment Program 
Preference? If yes, you must provide a copy of your certification 
letter issued by the Division of Vocational Rehabilitation to receive 
this preference. 

  

 
C. OFFEROR INFORMATION 
1. Printed Name of Company Representative: 
2. Signature of Company Representative: 
3. Date Signed: 

 



ATTACHMENT 11 
SERVICES TABLE FOR IRFP 190000060 

JANITORIAL SERVICES AT THE PALMER FORESTRY FACILITIES 
 

Service and Areas to be 
Serviced Location 

November 1 to 
Last Day of 
February 

March 1 to 
October 31st 

1.  Daily Services  
1a. Bathrooms; 
Breakrooms; Water 
Fountains; Trash; 
Ashtrays; Carpeted 
Areas; Non-Carpeted 
Areas; Spot Cleaning; 
Dusting; and Graffiti.  
Includes Warehouse 
stairs and floors except 
for bay area. Does not 
include aircraft parking 
and maintenance area 
within the Hangar.  

Administrative 
Building and 
Hangar 

3 days a week. 5 days a week. 

Warehouse 1 day a week. 5 days a week. 

1b.  Doorknobs Administrative 
Building and 
Hangar 

3 days a week. 5 days a week. 

Warehouse Not required during 
this period. 

5 days a week. 

1c.  Front Counter in 
Administrative Building 

Administrative 
Building Only 

3 days a week. 5 days a week. 

1d.  Lobby and Arctic 
Entryway Windows in 
Administrative Building 

Administrative 
Building Only 

1 day a week. 5 days a week. 

2.  Weekly Services  
2a.  Breakroom Floor and 
Carpet Protectors 

Administrative 
Building and 
Hangar 

1 day a week during the entire contract 
period. 

Warehouse  Monthly: Not later 
than the 3rd Friday 
of each month only. 

1 day a week. 

3.  Monthly Services As specified in other sections. 
4.  Quarterly Services  



Service and Areas to be 
Serviced 

Location November 1 to 
Last Day of 
February 

March 1 to 
October 31st 

4a.  Bathroom Floors All 3 Facilities During the months of March, June, 
September, and December but no later 
than the 3rd Friday of the month. 

5.  Semi-Annual 
Services 

 

5a.  Carpets All 3 Facilities Not Required 
during these 
months. 

During April and 
September but not 
later than the 4th 
Friday of the 
month. 

5b.  Interior and Exterior 
Windows – 1st Floor Only 

Administrative 
Building and 
Hangar 

Not Required 
during these 
months. 

During April and 
September but not 
later than the 4th 
Friday of the 
month. 

5c.  Interior and Exterior 
Windows – 1st and 2nd 
Floors except for work 
bay windows 

Warehouse Not Required 
during these 
months. 

During April and 
September but not 
later than the 4th 
Friday of the 
month. 

6.  Annual Service  As specified in other sections. 
7.  Wastebaskets   
7a. Breakrooms and 
Bathrooms 

All 3 Buildings Monthly Weekly 

7b. Staff Cubicles/Work 
Stations and Conference 
Rooms 

All 3 Buildings One service to be 
done between 
December 15th and 
December 31st 

Monthly 

8.  Buffing, Scrubbing and Recoating, 
and Stripping and Waxing of Tile 
Floors 

  

8a.  Buffing Administrative 
Building and 
Hangar 1st 
floor office 
and 2nd floor 
breakroom/ 
conference 
area only  
 
 

Weekly during the entire contract period. 



Hangar 2nd 
floor office 
areas and 
Warehouse 
 

Not Required 
during these 
months. 

Monthly between 
April 1st and 
September 30th. 

8b.  Scrubbing and 
Recoating 

Administrative 
Building and 
Hangar 1st 
floor office 
and 2nd floor 
breakroom / 
conference 
area only 

Quarterly during March, June, 
September, and December. 

Hangar 2nd 
floor office 
areas and 
Warehouse 

Not Required during these months. 

8c.  Stripping and Waxing Administrative 
Building and 
Hangar 

Annually between December 15th and 
December 31st. 

Warehouse Not Required 
during these 
months. 

Annually between 
October 15th and 
October 31st. 

NOTE FOR ALL SERVICES: If the Division of Forestry is involved in wildland fire 
operations during the March 1st through October 31st contract period, facilities may be 
occupied by Forestry staff up to midnight. The Contractor must be prepared to provide 
janitorial services between midnight and 7:00 a.m. The DNR Forestry Project 
Manager will notify the Contractor if later services are required and when to resume 
normal janitorial service hours. 

 
******END OF TABLE****** 
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SAMPLE

P:\00 Contracts\Forestry\Janitorial Services - Palmer Forestry Facility\Copy of Janitorial Checklist Master - Updated 11-22-16   Palmer 1 2017

DNR Forestry Palmer Forestry Complex
Janitorial Services

CheckList

Location:    Admin Bldg    Hangar     Warehouse    (circle one)
DATE_______________________________________
Employee on Duty_____________________________
Supervisor____________________________________

DAILY TASK Completed Inspection check off Comments
Empty Trash/ashtrays
Sweeping
Vacuum Floors
Dusting
Mopping
Restrooms
Breakrooms and Water Fountains
Spot Cleaning
Graffiti Removal
Front Counter in Admin Bldg
Doorknobs
Lobby Windows - Admin Bldg
Refill all paper dispensers

WEEKLY TASK Completed Inspection check off Comments
Buffing Floors
Admin Breakroom floor 
Warehouse stairs March-October
Wastebaskets March-October
Admin Carpet protectors
              MONTHLY TASK Completed Inspection check off Comments
Buffing  Hanger and Whse April-Sept.
Warehouse stairs- November-February
Wastebaskets November-February

QUARTERLY TASK Completed Inspection check off Comments
Admin tile scrubbed/recoated
Scrubbing Restroom Floors

SEMI-ANNUAL TASKS Completed Inspection check off Comments
Interior/Exterior Window Cleaning
Carpet Cleaning - Admin Bldg

ANNUAL TASKS Completed Inspection check off Comments
Strip & Wax Warehouse and Hanger 
Admin  Blinds
Strip & Wax - Admin Bldg

Please leave nightly checklists in Janitor mail slot
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